Guidance Notes

Nine categories of Continuing Professional
Development (CPD) have been identified;
they all relate to surface coatings
technology and management/marketing
skills relevant to the coatings industry.

The Categories are:

1 Post-Qualification Studies

This includes higher degrees - MSc, MA, MBA,
MPhil, PhD etc, awarded by recognised universities
or institutes of higher learning. This category may
also include first degrees, including degrees
provided by the Open University and diplomas in
surface coatings or related areas of studies.

2 Short Courses

The Association will recognise any course you
attend which will maintain, improve and broaden
your knowledge and skills and develop personal
qualities.

3 Distance Learning

You may claim for participation on distance
learning courses such as the British Coatings
Federation's Open Tech. Programmes, the Canadian
Printing Ink Technology Course or the SAPMA
Courses in South Africa.

5 Imparting Knowledge

The following are examples of this category:
authorship of books published on subjects related
to surface coatings technology; preparation of
papers accepted for conferences and symposia
related to surface coatings technology;
preparation of articles and reviews related to
surface coatings technology; coaching/mentoring;
and, part-time teaching by non-academics.
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6 Attendance at Conferences and Exhibitions
relevant to Surface Coatings Technology

7 Meetings

Meetings (excluding social events) which are
organised by: the Association's regional Sections
and Branches; or, other relevant organisations
(SDC, ICorr etc).

8 Committee Work

Participation in meetings may be claimed for work
on: the Association's national or regional
committees or working parties; committees or
other relevant organisations; job related
committees outside an individual's own
organisation (Trade Association, national or
international standards bodies); or the
organisation of conferences and seminars.

4 In-Company Management Development

9 Private Study

Training undertaken as part of a structured in-
company management development scheme
including one-off lectures. Members are required
to provide evidence from their employer outlining
details of their scheme.

You may claim for learning new skills. This could
include: new job related skills, eg computing,
reading relevant technical publications. Supporting
evidence is not required for this category.

Please note that in all categories, credit will not be given where an individual is simply carrying

out his/her job.
Qualifying Hours

The maximum number of Continuing Professional Development hours for record purposes is:
'» day = 3" hours 1 day =7 hours 2 days = 14 hours 3 days = 21 hours

The total amount of hours claimed should include at least three categories.
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*You should choose a date from which to begin your CPD record as evidence may be difficult to validate
if records are backdated.

Total qualifying hours claimed



When this Record Card is complete

On completion of your Record Card, return the Card to the Association. We will photocopy the Card and

return the original to you with a replacement Card.

Title: ... .. ... (Mr/Mrs/Ms etc)  Surname: .. .
Forename(s): ... B e B e

Mailing Address:

Post Code:
Please state if this is: Home/Business address
Daytime Telephone No: e B e
Business Email:
Home Email: .

Signed: . B ... Date: . B

Please return this Record Card to:
The Membership Secretary

QOil & Colour Chemists' Association

1st Floor, Eden Court

Eden Way

Leighton Buzzard

Bedfordshire, LU7 5FY

United Kingdom

For Office Use:

Membership Number Date received Date replacement card issued

Oil & Colour Chemists' Association
1st Floor, Eden Court
Eden Way
Leighton Buzzard
Bedfordshire, LU7 5FY
United Kingdom

Tel: +44 (0)1525 372530
Fax: +44 (0)1525 372600
Email: membership@occa.org.uk

Issue No 3 January 2009
Replaces Issue No 2 March 2006

Continuing Professional Development

The Association has established a service which
will assist Members to record details of their
Continuing Professional Development (CPD).

CPD is important to all Members, to their
employers and to the surface coatings
community. It demonstrates the commitment of
Members and their employers to the
development of the Member's professional career
in surface coatings and the commitment of
companies to developing the knowledge base of
their employees.

All Members are encouraged to maintain a CPD
record card and the Association has developed a
simple system to record CPD. Please make use of
the record card to record details of all relevant
CPD. Detailed notes are included to give you
examples of the various categories of CPD we
have identified. You will need to keep supporting
documents to verify your CPD record. If you
attend a Section meeting or symposium, ask for
a Certificate of Attendance; this will form the
basis for your record. The Certificate may be

signed by the Chairman of the meeting, a
Professional Member or the General Secretary. At
present the requirement to complete a record
card is not mandatory to maintain Association
membership. However, it does provide a vital
record in support of an application for
Professional Membership.

It is recommended that you undertake a
minimum of thirty hours/annum CPD, covering at
least three categories. This is not a mandatory
requirement, it is a guideline, and it is recognised
that not all Members will have the opportunity
to record CPD activities over a range of
categories. Please assist the Association in
developing this new initiative. The Membership
Services Committee has responsibility for
Education and Training and relies on your
feedback to develop the service. Let us have your
views at cpd@occa.org.uk.

This service has been funded with a grant from the
Trustees of the Ellinger-Gardonyi Fund.




